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Vendor Activities



Bid Preparation 

& 

Submission
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Bidder can View the Live Tenders and Download the Event Notice Document without 
Login into the Portal https://etenders.unitechgroup.com 

To Download the Complete Tender Document of any Event, the bidder must Register 

and Pay the Tender Document Fees Online for the Respective Event.
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Enter User credentials
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Bidder Dashboard 
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Selection of Event Id. for Bidding 
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Bidder’s Acceptance of Terms & Conditions
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Pay Tender Document Fee
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Selection of Payment Option - ‘Payment Gateway’ only
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Check Payment Details & Pay
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Make Tender Document Payment
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After Successful Payment, System will Redirect to 
eTendering Portal
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On successful Payment of the Event Document Fee, the 
System will Auto Generate the Payment Receipt
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EMD Amount can be Paid Either Online or Offline
For Online Payment click on ‘Make EMD Payment’

14



Enter Refund Account Details & 
Save Account Information
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Make EMD Payment
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Selection of Payment Option
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Check EMD Payment Details & Pay
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Make EMD Payment
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After Successful Payment, System will Redirect to 
eTendering Portal
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On Successful Payment of EMD through Payment Gateway, 
the System will Auto Generate the Payment Receipt
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Bidder can Initiate Bid Preparation only After Making 
Successful Payment of the Event Document
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Download of Tender Document and Other Supporting 
Documents.

24



Acknowledgment of Download & View Documents 
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Prepare the Technical Bid Envelope 
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Fill Up Details & Upload the Required Documents & 
Encrypt the Data
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Save Encrypted Data of Technical Bid Form

28



Prepare Financial Bid Envelope
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Fill Up Price Bid Form & Encrypt the Data
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Save Encrypted Data of Price Bid Form
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Check Your Bid & Submit Bid
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Receipt of Successful Submission of Bid
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Submitted Bids are Reflected under Submitted Tender(s) tab 
on the Dashboard
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Re-Submit Bid can be Used to Revise the Submitted Bid Till 
Expiry Date/Time of Tender.
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Re-Submitted Bids are Reflected under Re Submitted 
Tender(s) tab on the Dashboard
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Note: A bidder can re-submit its bid until the expiry of the bid submission due date. 
When the re-submit function is initiated by the bidder, the bid is brought back to 
“Draft” status. After which, the bidder can update and then resubmit its bid. If a bidder 
did not submit its bid after initiating the “re-submit” function, the bid will be in draft 
status and it will not be considered during bid evaluation. 



www.nextenders.com

37

Thank You
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